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• Provide access to the “Student Employee FICA Tax – Hire Form” for 
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a nonresident alien for tax purposes) the FICA and Medicare exemption in the student payroll 

program each pay period. 

 
Example #2: Same as example #1, except the student works 21 hours for a particular week. 

Student payroll should still override the FICA exemption because the hiring department has 

indicated on the Student Employee FICA Tax – Hire Form that the intent is that this student will 

“normally” be working 30 or more hours per week.  If the student consistently works 

significantly less than 30 hours per week, student payroll should contact the individual 

responsible for hiring to discuss the matter and review if circumstances have changed or if the 

Student Employee FICA Tax – Hire Form was incorrectly completed. 

 
Example #3: Same as example #1, except student payroll was not notified that the student 

was hired to work 30 or more hours per week. Student payroll personnel review ISRS Report 

PR0212CP and discover that the student has worked 30 or more hours for 2 consecutive pay 

periods. Student payroll will contact the employee’s supervisor and determine if the student 

should be subject to FICA tax by asking if this student’s normal work schedule is 30 or more 

hours per week. 

 
Example #4: A student works t
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For services performed on or after April 1, 2005, the following student FICA and Medicare tax 

modifications occurred because of changes to Internal Revenue Service (IRS) regulations: 

 
Colleges and universities must determine if services performed by a student employee are 

considered “full-time” either by IRS definition or by institution standards and practices. Student 

employees who have a “normal work schedule” of 40 hours or more per week will always be 

considered full-
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• If the student employee changes employment positions during the term, the institution 
must reassess whether the employee is full-time. 
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